Creating a Website For the First Time

So you want to make a club website and you have absolutely no experience?   Many club webmasters were in the same boat you're in.  So don't feel like the Lone Ranger (gee, I'm showing my age!)

You have lots of decisions to make and things to consider.  I'm going to try to predict all of your questions and give you my input on the "correct" answers.

Website Creation and Editing Software.

First thing you'll need to create and later edit your website's pages is software.  So you'll need to choose between Windows and Macintosh-based software.  If you're a Windows user, there are plenty of choices.  If you're a Mac user, your choices are limited.     

Many experienced webmasters use Adobe Dreamweaver to create and maintain websites.  I have used it for several years.   There is a VERY steep learning curve and you probably will need to learn how to use HyperText Markup Language (HTML), the language of most web pages.  And it's not cheap; expect to pay around $500.  The good news: it's available for both Windows and Mac.

There are many services available on the Internet that allow people with no experience in HTML to create their websites with little or no need for any HTML coding.    Some of them have a flat up-front cost; others have a monthly fee.  You're going to have to do some shopping here.  Ask questions!

Domain Name

One of the things you will probably want to do is to get an internet name for your organization.  This will allow your visitors to type in your internet name to get to your web page.  This is called a "domain" name.  You've heard of google.com, yahoo.com, abc.com, USPS.gov, whitehouse.gov, redcross.org, etc.  These are domain names for those organizations.  The part of the domain name after the period defines what type of organization the domain is.  The original definitions were:

.COM 
commercial websites

.GOV
government (federal, state or local)

.ORG
organizations (usually non-profit)

.NET
networks

Since the beginning of the Dot Com revolution in the 1990s, there have been many more domain types (extensions) created.  But the most popular ones are  .COM and .ORG.  The .COM extensions are the most popular, and if you're concerned with getting traffic to your website, you should definitely consider a .COM site.  But if you're a small group, the .ORG or any of the other extensions would be fine, since you're usually dealing with a local or regional audience and not concerned if strangers have a harder time finding your site.

Think of a definitive, short name for your organization using only letters and numbers.  There are other characters that are valid, but they can make your domain name hard to communicate and to spell.   

Guidelines: http://www.seomoz.org/blog/how-to-choose-the-right-domain-name
When you're selected a domain name, you can go to www.WhoIS.com and see if that name is available.  If it's not available with the .COM extension, WHOIS will show you a list of other extensions that ARE available.   Choose wisely.

Once you have a unique domain name, you need to register it for use.  The cost to register a domain name is around $15 per year.   There are a large number of companies who will be happy to register this for you.  Shop around.  And also, consider a multi-year registration, as most companies will give you a discount on the annual fee and you won't have to register too often.  KEEP TRACK OF THE EXPIRATION DATE.  If you fail to renew your domain name, someone else can get it!  And they probably will.

Hosting your Website

Eventually, you'll need a place to put your website and a company to store the information on their computers.  This company is the Domain Host.  Again, there are many companies that will do this for you and the pricing will vary from one to another.  Ask for suggestions from your friends who already have Domain Hosting services and see how they like them.  Price is a big factor, but support is usually high up on most of our lists.  If you have a problem and need to talk to someone to fix a problem, you want good technical support.  Trust me on this one.

Getting Started Writing Pages

Okay, so if you now have a domain name and a domain host, you can begin to create your web pages.  You can try them out on your own computer to make sure they work as you expect.  I usually open the main page, usually called index.html, with a web browser, like Internet Explorer, Firefox, Opera, Safari, etc.  In fact, it's a good idea to try your pages out on SEVERAL browsers, and on both Mac and Windows computers if you can.  What looks okay in one environment won't necessarily look the same way in another one.  Trust me on this one, too.  

Once you've tested your pages and links within them and you're confident they're solid, you're ready to publish them to the Internet.

Publishing to the Internet

Copying your web pages, documents, and images to your Domain Host will make your pages visible on the Internet.  This process is called publishing your pages.  You'll usually need a separate program to do this, unless your web creating software already includes this.  These programs are called FTP, or File Transfer Protocol, programs.  For the Windows users, I've used the free program AceFTP with good results.  For Macs, I use Fetch and have for over 10 years.   At this writing, Fetch single user costs $29.  Upgrades are free.  

Either of the FTP programs will allow you to copy files from your computer to your Domain Host computer.   Once you've done that, your changes are immediately available on the Internet.  Note that you may have to refresh your web browser program to see the changes if you've been on the page recently.  Your computer stores pages for you in "cache memory" and will try to give you a page from the cache instead of the website from time to time.  Refreshing (or reloading) the page usually forces the browser to get a new copy from your website.

You're Not Through Yet

It's a good idea after you've uploaded your pages, photos, documents, images, etc. to your website to check the updates and make sure they work.  You may THINK you've included all the files, but if you have a large change affecting several pages and files (and links), you may have missed something.  It's better if YOU find the problem and fix it before your users report it to you.   

Resources

On the following pages, I've included some links to the Internet where you can find additional resources for helping you make the right choices during the creation of your club website.  As these are constantly changing, there may be others that appear that may also be of help.   GOOGLE and other search engines can be your best friend when you're looking for answers.  If you get stuck, use Google or your favorite search engine and look for answers.   The more you do this, the better you'll get typing in the shortest phrase with the right words to get your answer.  Practice makes perfect.

Note:  this document will be updated from time to time as I get suggestions and recommendations from other webmasters, so if the date in the footer is more than a few months old, you may want to get an updated copy.

Good luck on your journey!

Regards,

--------------------

Rick Black

Medford Oregon

webmaster@mafca.com

-------------------- 

p.s.  For those webmasters out there that have "been there and done that", please feel free to forward your suggestions and revisions to this paper to support our fellow (future) webmasters.


Resources:
From Wiki-How.com – setting up a club website:

1. Go to Google and search up websites that let you build websites for free.

2. Read the instructions on the website building page so you'll know what to do.

3. Start to create your website for your club. Choose the theme, photos, and templates.

4. Once you decided which website template you're going to use, click the "Edit" button that's somewhere on the screen.

5. Edit the website by changing the pictures, re-typing the articles, and changing colors and others.

6. When you are done, click the "Finish" button or the "Done" button that is on the screen.

7. Choose a domain name for your club website. You may ask club members for ideas if you like.

8. Publish your club website to the Internet! Tell your club members that the website is done.

9. Enjoy your club website!


http://www.ehow.com/how_4810668_club-website.html
1
Decide on a purpose for your club's web page. Are you going to use it as a method to communicate with your club members? Do you want to use it to recruit new members? Will it be a showcase of your club and club events? Perhaps you want it for a combination of reasons. Sort out the primary reasons you are creating the website before you start.

2
Determine who will be reading and viewing your web page. This will be partially determined by your answers to step one. Will you be focusing on other potential club members? Will the primary audience just be other club members who already know the basic information about the club? This will help you decide how much and what type of information you will need to include on the website. For example, if club members are your primary audience, you won't have to explain on the website what your club does. But if you want to showcase your club, you need to explain things like where you meet and what your club does.

3
Decide on the main theme for your website. Pick colors and images based on the audience and your club. For example, if you have an astronomy club, you can consider using stars in space as a background. If you have an economics club, you might use large dollar signs and green and white as your theme. Always think about your audience and use good contrasting colors. Black text on a white background is common because it works and people can read it---but don't be afraid to be creative with the rest of the colors and images for the site.

4
Draw a sketch of your web page. This is an important step. Try the web page out on paper to decide how you like it. Many websites are divided up into a top section with the title of the site; a left section with a menu of the site; and a main section on the right that shows the actual content for the site. Use your paper and pencil to draw more than one sketch and compare them to see which one you and other club members like the best.

As you consider the content for your club site, keep in mind the purpose from Step 1. You can include the days, hours and location of your club meetings. You can include a section with photographs of your past club events. You can also just have pictures of your club meetings so everyone else can see what your club has been doing and what it is like to be at a club meeting. You might have a section for forums where your club members and possibly potential club members can have conversations about upcoming or past meetings.

5  
Build the website and try it out. You can even make more than one sample and have the club members vote on which one they like the best. Show it around and seek comments from others to see if the site actually does what you intended it to do in step one.

There are hundreds of programs that you can use to build your website. You might just use Microsoft Word and save the pages you design as a web page. You can use more complex programs like Hot Dog or Microsoft Expression to build the entire website. Or, if you are technically skilled, you might just use notepad and write the HTML yourself.

Read more: How to Make a Club Website | eHow.com http://www.ehow.com/how_4810668_club-website.html#ixzz2LBwEcMUw
http://azdem.org/networks/local_clubs/website/
Many clubs and organizations would like to have a website for their organization but do not know where to begin. This information is designed to help you in creating a site for your organization.

A quick, easy, and free way to get a website for your organization is by using Blogger, a free blogging service. The advantages of Blogger are that you do not need to pay for hosting, it is easy to use and does not require knowledge of html, and it is easily updatable. The disadvantage is that the site will be in a blog format.

Most organization websites should have the following information:

· Names and contact information of leadership

· Meeting times, dates, and locations

· Information about the club, who is eligible to be a member, what geographic area does it serve, what are its goals

The traditional method of creating a website will cost some money and require someone to build and maintain the site with at least a minimal knowledge of html.

The first step is to purchase hosting for your site. This can cost anywhere from $4 or more per month depending on the services required and the length of purchase. Common hosting companies are GoDaddy and JaguarPC.

Once you have hosting you will need to purchase your domain name. This is the name of the site that a person will have to type in to get to your page (ie. our domain name is azdem.org). GoDaddy is the most popular site for domain name registration, and you are able to purchase your domain name and hosting from them, which can make things simpler. Domain names normally cost around $9 a year, sometimes more depending on the name.

Godaddy also offers a Website Tonight service which combines hosting with easy to use website templates with plans ranging from $4 to $13 per month. The service is designed for people that do not have the time and/or html expertise to build their own website. Some very nice looking websites have been made through this service and may be a good option for many organizations.

If you are interested in learning how to build your own page and learning some HTML, you may want to invest in a beginners guide to help you along the way. HTML: A Beginner’s Guide, Third Edition is a good option.

Remember to ask around your organization to see if anyone has created a web page before. You may have someone around that can be a great help without knowing it.

In the near future we hope to have some more resources available for clubs to be able to create their own websites.


http://www.dummies.com/how-to/content/building-a-web-site-for-dummies-cheat-sheet.html
The Seven Rules of Web Site Design

Use these rules to improve the basic design of the Web sites you create. Studies have shown that simple, clean designs are the best for drawing and retaining visitors. You want to give visitors to your site good content and plenty of choices, but you don’t want to distract them with unnecessary bells and whistles.

· The Web is for reaching out to people.

· Keep your Web pages lean and clean.

· Don’t make your visitors jump through hoops.

· Never make an unnecessary link.

· Always group necessary items together.

· If you can give visitors an option, do so.

It’s your Web site. It’s your vision. Do it your way.

Creating your home page:

http://www.dummies.com/how-to/content/how-to-build-a-website-the-home-page.html
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